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1. OOume moJI0KeHUSA

1.1 Hacrosiee nofoxkeHre OmpeseisieT Ha3HaueHue, ey, 3a1adn, (GyHKIuu, mpasa,
OTBETCTBEHHOCTh M OCHOBBI 3 IMUHUCTPATUBHO-XO03sHCTBEHHOM YacTh (manee - AXY) kpaeBoro

rOCY/IapCTBEHHOTO OFO/DKETHOTO  00pa30BATEIBHOTO  YUPEKACHHUS MPOPECCHOHATHLHOTO
00pa30BaTeIbHOTO yupekacHHs « CITaCCKH MHIyCTPHAIBHO-D9KOHOMHUYCCKUH KOJUISIHK» (ajee
KOJUIEIXKA).

1.2. B cBoeit pabore AXY pyKOBOJCTBYETCS JCUCTBYIOIIMM 3aKOHOIATEIBCTBOM,
HOPMAaTUBHO-TIPAaBOBBIMU aKTaMH M METOJUYECKMMHM MaTepHajaMH 110 XO03iHCTBEHHOMY
00CTyXKMBaHUIO, HOPMaMU U MpPaBHJIAMHU COJIEpP)KaHUs, HIKCIUTyaTallid M PEMOHTA 3/IaHuM,
TEXHUYECKOTO O00OpYAOBaHMS, HOPMATUBHBIMH JOKYMEHTAMH IO COOJIOACHUIO CaHUTAPHO-
MPOTUBOAIUIEMUYECKOTO PEXHUMa, MOKAapHOW O€30MacHOCTH W OXpaHbl TpyHAa, IMpHUKa3aMu
JupekTopa 1 HactosiuM Ilonoxxenuem.

1.3. AXY ocymecTBiIseT aJIMHUHUCTPATUBHO-XO3SWCTBEHHOE W  MaTEpHAIBbHO-
TEXHUYECKOE 00ecreueHne U OCHAIICHNE Y4eOHO-BOCIIUTATEILHOTO IPOIIECCa, B COOTBETCTBUU C
rocy/1apCcTBEHHBIMU HOPMaMu U TPEOOBAHUSAMHU.

1.4. AXY sBnsercs CTPYKTYPHBIM IOJPA3JEI€HUEM KOJUIEKA, KOTOPbIM PYKOBOAUT
pykoBoautenb 1o AXP, OH IOJUMHAETCS HEMOCPEICTBEHHO JUPEKTOPY KOJUIEIKA.

1.5. Ha Bpewms orcyrcrBusi pykoBoautens mo AXP (otmyck, 601e3Hb, KOMaHAUPOBKA,
p.) ero 00s13aHHOCTH HCIIONHSET JIMI0, HA3HAUEHHOE MPUKA30M JAUPEKTOpa KOJIeHkKa, KOTOpoe
HECET OTBETCTBEHHOCTH 32 HAa/IJIEKAILEE UX UCIIOJHEHHE.

1.6. OpranusanuonHas ctpyktypa AXY

- B COCTaB  aJMMHHMCTPAaTHUBHO-XO3SMCTBEHHONW YacTU  KOJUIEIXKA  BXOMAT:
pykoBoautens o AXP; koMmeHaaHT; paboure Mo KOMILJIEKCHOMY OOCITYXKHBAaHUIO U PEMOHTY
3/1aHUH; cllecapb- CAHTEXHUK, AIEKTPUKH; YOOPILHULIBI; CTOPOXKA; JIBOPHUK, BOAUTEIb. .

- CTPYKTYypa u mratHoe pacnucanue AXY yTBepKI1arTcs AUPEKTOPOM KOJUIEIKA B
COOTBETCTBUU C 00bEMOM pelIaeMbIX 3a/1a4.

- pykoBoautenb 1o AXP u mepconan AXY Ha3zHauarOTC HA JOJDKHOCTH M
0CBOOOKJAIOTCS OT 3aHUMAEMBIX JOJKHOCTEN

IIPUKa30M  JHUPEKTOpa IO KOJUIEJ)KY B  COOTBETCTBUM €  JACUCTBYIOLIUM
3aKOHOAATENbCTBOM POD.

- KBAJTM(HUIUPOBAaHHBIE TpeOOBaHMs, (YHKIMOHANbHbIE O0O0S3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh pykoBoautens no AXP u npyrux pabotHukoB AXY permamMeHTHpPYROTCS
JIOJKHOCTHBIMHU MHCTPYKLIMSIMU.

2. OcHoBHble 3a1aun AXY

2.1. AIMHHHCTPAaTUBHO-XO3SHCTBEHHOE OOECIIEYeHUE ESTeIHHOCTH KOJUIE/DKA: TEXHHYECKOe
oOciTy’)KMBaHWe 3/1aHUll, MOMeEIIeHUH, 000pynoBaHMs (CHUCTEM OTOIJIEHHs, BOJIOCHAOKEHMUS,
BEHTWISILIUM, 3JIEKTPOCETeN M T.J.), IUIAHWPOBAHME, OPTaHM3alUs U KOHTPOJb MPOBENEHUS HX
TEKYIIUX M KalHUTAJIbHBIX PEMOHTOB, CHAa0)KeHHE MeOeNnbl0, XO35ICTBEHHBIM WHBEHTApEM,
CpPEICTBAMU MEXaHU3allMM WHXXEHEPHOTO U  YIpPaBJIEHUYECKOTO TpyJda, OpraHu3anus
TPAHCHOPTHOT'O 0OECIIEYEeHUsI U OXPAHBI.

2.2. OpraHu3alOHHO-METOINYECKOe PYKOBOJICTBO M KOHTPOJb AEATEIBHOCTH CTPYKTYPHBIX
NOJpa3/IeIeHuil OpraHu3aluy Mo BONPOCAM XO3SHCTBEHHOTO OOCIY>KUBAHUS, palMOHAILHOTO
UCIIOJIb30BAaHUSl MaTEepUAbHBIX M (UHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTHU
OpraHH3aIiH.

2.3. TlonroroBka u mpeacTaBlIeHHE PYKOBOJCTBY HHPOPMAIIMOHHO-aHATUTUIECKUX MAaTEPHAJIOB
O COCTOSIHUM U TEpPCIEKTHBAaX pPa3BUTHS XO3SMCTBEHHOTO OOECIEUYeHUs: JAeATelbHOCTU
OpraHu3aIy, pa3padoTKa MPEIT0KEHUH TI0 COBEPIIICHCTBOBAHUIO CITy>KObI AXY.

2.4. CoBeplIeHCTBOBAaHHME U BHEJPEHUE HOBBIX METOJIOB OPraHU3aluU PabOThl, B TOM YHCIE Ha
OCHOBE UCIOJIb30BaHUsI COBPEMEHHBIX NHPOPMAIIMOHHBIX TEXHOIOTH.

2.5. Yyactue B TOJATOTOBKE M HCIOJHEHHWU YIPABICHUECKUX pELICHUH PpYKOBOJCTBA I10



BOIIPOCAM aIMUHUCTPATUBHO-XO03HCTBEHHOTO 00ECIICUCHHSI IeATEIHHOCTH OPTaHU3aIIHH.

2.6. KonTponr B mpenenax CBOCH KOMIIETCHIIMH 3a COOIIOJCHUEM CaHUTapHO-
MIPOTUBOAIHIEMUIECKOTO PEXKHMMa, MPABUI MPOTHUBOMOXKAPHON OE30MaCHOCTH, HOPM TEXHUKH
0€30MacHOCTH, CBOEBPEMEHHOE MPHUHITHE HEOOXOIMMBIX MEp MpHU BBIIBICHUHM (PAKTOB HX
HaApPYIICHUS.

2.7. Benenue mnpenycMOTPEHHON IEHCTBYIOIIMMH HOPMATHUBHO-IPABOBBIMH aKTaMH
COOTBETCTBYIOIIEH JOKYMEHTAINH, MPEIOCTABICHUE B YCTAHOBJICHHBIE CPOKU CTATUCTUYCCKOM U
nHOU mHpopMaIuu o aesreapHocTH AXY.

2.8. PemeHne WHBIX 33]]a4 B COOTBETCTBUU C LIETSIMU OpPTraHU3AIINH.

3. OcHoBHbIe pyHkuun AXY

3.1. IInanupoBaHue, OpraHu3alUsi U KOHTPOJIb AAMHHUCTPATHBHO-XO3SHCTBEHHOTO
obecrnieyeHus JesITeIbHOCTH KOJUIEKa.

3.2. Xo3sicTBeHHOE OOCTY)KMBaHWE M OO0CCIICUCHUE HAJICKAIICTO COCTOSHHUS B
COOTBETCTBUHU C MPaBUJIAMU U HOPMaMU MPOU3BOACTBEHHON CAHUTAPUH U

MPOTUBOIIOKAPHOM 3alllUThl 3JaHUA H IOMEIICHUH, B KOTOPBIX PaCIOJI0KEHBI
noJipa3fiesieHus KOJieaKa, KOHTPOJIIb 32 UCIIPABHOCTHIO 000PYI0BaHUS.

3.3. Yyactme B WHBEHTApHU3allMM 3]IaHWH, TOMEIIEHUH, O0OpYyJOBaHUS B MEJIX
KOHTPOJISI UX COXPAHHOCTU U TEXHUYECKOTO COCTOSHUS.

3.4. TlnanupoBaHWE TEKYIIUX U KAUTAIBHBIX PEMOHTOB OCHOBHBIX (DOHIIOB (3/1aHUM,
CHUCTEM BOJOCHA0XKEHHUS, BO3AYXOIMPOBOJOB U JAPYTUX COOPY>KEHUI), COCTaBICHHE CMET
XO3SIMCTBEHHBIX PACXO0B.

3.5. PeMoHT nomenieHuit, KOHTPOJIb Ka4eCTBA BBHIIIOJHEHUS! PEMOHTHBIX PaboT.

3.6. OOecrieueHne TOAPA3JCICHUNA  OpPraHM3aMH  MeOenblo,  XO03HCTBEHHBIM
WHBEHTapeM, CpEACTBAMH MEXaHH3aIlMU UHXKEHEPHOTO U YIPaBICHUYECKOTO TPY/a, KOHTPOIb 3a
UX palMOHaJIbHBIM UCIOJIb30BaHUEM, COXPAHHOCTBIO, IPOBEIEHUEM CBOEBPEMEHHOI'O PEMOHTA.

3.7. Odopmnenne HEOOXOAUMBIX JOKYMEHTOB [UJIsl 3aKJIIOUEHHUS JOTOBOPOB Ha
npoBesieHue paboT U OKa3aHUE YCIIYT CTOPOHHUMHU OPTaHU3AIUSMH.

3.8. TlomyueHne M XpaHEHHE KaHUENIAPCKUX TPHHAIICKHOCTEH, XO3IHCTBEHHBIX
MaTepuaioB, OOOpyIOBaHHUS, WHBEHTaps, OOECIEYeHHE HMHU CTPYKTYPHBIX MOJApa3JeeHui
KOJUIEIKA, YYET UX PACXOJOBAHMSI U COCTABIICHUE YCTAHOBIEHHOW OTYETHOCTH.

3.9. KoHTposb paroHaNIBHOTO PAacXOJOBAaHUS MaTEpUANIOB M ()WHAHCOBBIX CPEICTB,
BBIIETISIEMBIX JIJIS1 XO3MCTBEHHBIX LEJIEH.

3.10. bnaroycrpoiicTBO,  O3€JCHCHHE,  yOOpKa  TEpPUTOPUH,  MPa3THHYHOE
XyA0XKecTBeHHOe o(hopMiIeHne acaoB 3JaHHMH.

3.11. Xo3siicTBeHHOE OOCTYXKMBaHWE TPOBOJMMBIX COBEIIAHWH, KOH(MEPEHIHiA,
CEMHUHAPOB U IPYIMX MEPOIPHUITHH.

3.12. Opranuzanuss TPAHCIOPTHOTO OOECIEUeHHS JACSITEILHOCTH KoJulemka. l[lpu
OTCYTCTBUM COOCTBEHHOIO aBTOTPAHCIOPTA TOATOTOBKAa JOrOBOPOB HA TPAHCIOPTHOE
00CITyKMBaHUE CTOPOHHUMH OPTaHU3ALUSIMH.

3.13. B cooTBeTcTBUM C JEMCTBYIOIIMMH MpaBWJIaMM W HOPMAaTHUBAaMM KOJJIeka
AKCIUTyaTalliM U CBOEBPEMEHHOI'O0 PEMOHTa TEXHMYECKOTO OO0OpYIOBaHMS (IEKTPHUUECKUX
ceTel, CHUCTeM OTOIUICHHMS, BEHTHWIAIUM U T.J1.), OecrnepeboifHoe oOecrneueHue 3AaHUN U
MMOMEIICHU OpraHu3aldMi DJIEKTPOIHEPTUEH, TEIIOM, Ta30M, BOJOW, KOHTPOJb HAJ UX
paloHaIbHBIM PACXOI0OBAaHUEM.

3.14. Opranmzamusi ¥ oOecreYeHne MPONYCKHOTO pexuMa (TpU OTCYTCTBUU B
OpraHu3aIy CIyXO0bl 6€30MaCHOCTH).

3.15. Opranmzansi ¥  KOHTPOJNb JACATENBHOCTH CKJIQZOB  aJIMHHHCTPATHBHO-
XO03SUCTBEHHOM CITYKOBI.

3.16. IToBenenne wWHMOPMAIIMOHHO-PA3BICHUTEILHON pabOTHl cpend paOOTHHKOB
KOJIJIe/Ka, HalpaBlIeHHOW Ha oOecleYeHHe COXPAaHHOCTH U COJAEp)KaHUs B HCIPAaBHOM



COCTOSHUM 3JaHHi, TMOMEIIEHUH ¥ WMYIIECTBa OpraHU3aluu, OepeKHOE OTHOIICHUE K
00OpYIOBaHUIO M SKOHOMHOE HCIIOJIb30BAaHHE MAaTEPHAJIbHBIX W JHEPIEeTHUYECKHX PECypCcOB
(9TEKTPOIHEPTUH, TEIUIA, BOJBI, KAHIEISIPCKUX MPUHAJICKHOCTECH, PACXOJHBIX MATEPUAIOB U
T.J.).

3.17. IIpoBeneHue MPOTUBOIIOKAPHBIX M MMPOTUBOATHIEMUICCKIX MEPOIIPHUSATHIA.

3.18. OcymecTBieHrue B mpenenax CBOCH KOMIETEHIIMH WHBIX (DYHKIIMH B COOTBETCTBUHU C
HEJSIMH U 33JJa9aMH OpraHU3aIuy.

4. IlnanmpoBanue, MeponpusaTus AXY

4.1. Uenpto AXY - sBisieTcs Co37aHKe YCIOBUH st 29PPEKTUBHON pabOTHI Bcex Oe3
UCKJIFOUEHHSI COTPYIHUKOB KOJIJIEKA [0 PELICHUIO TOCTABJICHHBIX 3a/1a4.

4.2. DTH ycnoBHS MPEIONararoT:

1)  opraHM3anMIO B3aMMOJICHCTBUS BCEX MOPA3/ICICHUI KOJUICIKA;

2)  CHCTEMaTHYeCKOe  OTCJICKHBAHWUEC  JMHAMHKA  pPa3BUTHA  MaTepUaIbHO-
TEXHUYECKOT0 U y4eOHO-METOUUECKOro 00ecreueHus KoIeaKa;

3)  JOCTaTOYHYIO XO3SHCTBEHHYIO 0a3y /sl pabOThl COTPYAHUKOB MOIPA3ICICHUS U
BCET0 Mearoruueckoro KoIeKTUBa;

4)  pa3pabOTKy 4eTKOro (pyHKIMOHATA COTPYIHHUKOB IMOJPA3/ICICHUsI HA OCHOBE HX
JIOJDKHOCTHBIX 00sI3aHHOCTEH;

5)  CHOKOIHYI MOPaIbHO-TICHXO0JIOTHYECKYI0 00CTaHOBKY B MOJIpa3/CiCHUM;

6) Hanmmuue Y3pPEeKTHUBHON CHCTEMbI CTUMYIHPOBAHUS TPY/Ia;

7)  paboTy ¢ COTPYJHHMKAaMH IO TOBBIMICHUIO d(PPEKTUBHOCTH MX TpylAa Ha paboyem
MecTe.

PaboTa 1o co3aaHuI0 ATUX YCIOBH OTPaKaeTCs B TOAOBOM IUIAHE.

5. HpaBa H OTBETCTBCHHOCTDb

5.1. AXY umeer npago:

- NOJIy4aTh MOCTYHAIOIIKE B OPraHU3aLHUIO TOKYMEHTBl U UHbIE HH(POPMAIIMOHHbIE
MaTepuaibl 10 CBOEMY NPOQUII0 JESTENbHOCTH JAJS O3HAKOMJIEHMSI, CHCTEMaTU3UPOBAHHOIO
ydyeTa U UCII0JIb30BaHus B paboTe;

- 3ampamyBaTh M IOJy4aTb OT PYKOBOJWTENEH KOJUIEI)KAa U €€ CTPYKTYpPHBIX
nojpasienenuil nHdopMalro, HeoOX0AUMYIO JUIsl BHIIIOJIHEHUS BO3JIOKEHHBIX Ha Hee 3a/ad U
byHKIINIT;

- OCYIIECTBIIATh B TPEJENax CBOCH KOMIETEHLIIMHM IPOBEPKY M KOOPAMHALUIO
JEeSTeNIbHOCTH CTPYKTYPHBIX HOJpa3AesieH!il 10 BOIpocaM aMHUHHCTPATUBHO-XO035HCTBEHHOTO
o0ecrieyeHus, 0 pe3ybTaTax IPOBEPOK JIOKJIAbIBATh PYKOBOJICTBY OpTraHU3aINH;

- BHOCHTD NPEAJIOKEHNUS [0 COBEPILIEHCTBOBAHUIO (opM U MeTo10B paboTel AXY u
OpraHM3aliH B LIEJIOM;

- y4acTBOBaTh B TMOJ0OPE M pPACCTAaHOBKE KaJIpoB IO CBOeMYy Mpoduiro
JESTEIILHOCTH;

- BHOCUTb  TPEMJIOKEHUS  PYKOBOJACTBY  OpPraHM3allMM IO  TOBBIIIEHHUIO
KBAJTM(HUKAIMK, TMOOMIPEHUI0O M HAJIOKEHUIO B3bICKaHMM Ha paboTHMkOB AXY u npyrux
CTPYKTYPHBIX IOJIpa3iesieHui OpraHnu3aluy o CBOeMY MPO(UITIO NesSTeNbHOCTH;

- y4acTBOBaTh B COBEIIAHUAX IIPU PACCMOTPEHHMU BOIPOCOB XO3AHCTBEHHOIO
oOecrnieyeHus qesTeIbHOCTH OpraHu3aluu.

5.2. PykoBoaurtens no AXP HeceT nepcoHaNbHYIO OTBETCTBEHHOCTb 34!

- BBITNIOJIHEHHE BO3JI0’KeHHBIX Ha AXY QyHKkuuii u 3agay;

- opranuzaiuio  paborsl  AXY, cBoeBpeMEHHOE M  KBaIM(DPULIMPOBAHHOE
BBIMIOJTHEHHE  NPUKA30B,  pPACMOpPsHKEHUI, TOpPYYEHUH  BBIIIECTOSIIIETO0  PYKOBOJICTBA,
JeMCTBYIOIMX HOPMATUBHO-TIPABOBBIX aKTOB MO CBOEMY MPODUITIO JeSTEIHHOCTH;



- pammoHanbHOe U 3(P(GEKTUBHOE HCIIONB30BAHNE MATEPUATbHBIX, (PHHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

- COCTOSIHME TPYIOBOM M UCHOJHUTENbCKOW TUCHUILTUHBI B AXY, BBINIOJIHEHUE €€
pabOTHUKAaMU CBOUX (YHKIIMOHAIBHBIX 00s13aHHOCTEH;

- cobmroaenne pabotHukamMu AXY mpaBuil BHYTPEHHETO PACIOPSIKA, CAHUTAPHO-
MIPOTUBOAIUIEMUYECKOTO PEKHUMA, POTUBOIMOKAPHON 0€30MaCHOCTH M TEXHUKHU 0€30MaCHOCTH;

- BEJICHUE JOKYMEHTAIlMU, NPEIyCMOTPEHHOW JCHCTBYIOUIUMU HOPMATHBHO-
MIPaBOBBIMH IOKYMEHTAMH;

- MPEOCTaBICHUE B YCTAHOBJIECHHOM IMOPSIKE JIOCTOBEPHOM CTATUCTUYECKON WU
WHOHN nHpopMaIuu o aesreabHocT AXY;

- roToBHOCTh AXY K paboTe B yCIOBUAX UYPE3BBIYANHBIX CUTYaLUH.
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