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1. O01ue moJ10KEeHNS

1.1. bubGnuoreka sBISETCA OJHUM M3 BEAYIIUX CTPYKTYPHBIX IOJPa3ACICHUN KpaeBOro
rOCY/IapCTBEHHOTO aBTOHOMHOTO IPO(ECCHOHAIBHOTO 00pa30BaTEIbHOTO YUPEK ACHHS

(mamee KI'A TIOY CH3IK), obecrieunBaonmx y4eOHOW, HAydyHOW, CIPAaBOYHOH,
XY/0)KECTBEHHOH  JIUTEpaTypoi, TMEepHOAWYECKMMH U3IaHUAMH W HH()OPMAIMOHHBIMHU
MaTepualiaMu  (Jaynee- JIOKyMEHTaMH) y4eOHO-BOCHHTATENBHBIA MPOIECC W HAyYHBIC
WCCIIEIOBAHUS, a TAaKKe IIEHTPOM PACHpPOCTPAHEHUS 3HAHWM, JYXOBHOTO M MHTEIIICKTYaJbHOTO

pPa3BUTHSA U KYJIBTYPBI.

1.2. bubnmuoreka B CcBOeH JEATENLHOCTH pyKoBojcTByercs Koncrurymmenr Poccuiickoit
Oenepanun, enepanbabiM 3akoHOM Ne 273-D3 ot 29.12.12 «O06 o6pazoBanuu B Poccuiickoii
Oenepaunn», OenepanbHbiM 3ak0HOM «O OnbnuoTeyHoM aene» oT 29.12.1994 N 78-D3 (pen.
Ne 129-®3 or 14.04.2023), nocranoBnenusimu IIpaBurensctBa Poccuiickoit denepanuu u
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU TOCYIapCTBEHHBIX OPraHOB YIpPaBJIE€HUS 00pa30BaHHEM IO
BOIIPOCaM, OTHECEHHBIM K HMX KOMIIETEHLIUH, NMPUKA3aMHU U PACHOPSDKEHUSIMU PYKOBOJUTENS
KI'A TIOY CHUDK, uHCTpYKTHBHO-METOJMYECKHUMH MaTepuaiamMu Y4eOHO-METOIMIECKOTO

IIEHTpa 10 MPOo(hecCHOHATEHOMY 00pa30BaHMIO, a Takke HacTosmmM [lonoxeHnem.

1.3. KT'A TIOY CHDK, kak yupemutenb OMOIMOTEKH, (PUHAHCHUPYET €€ NeATEeIbHOCTh W
OCYIIIECTBIISICT KOHTPOJb HAX JTOH JEATEIBHOCTHIO B COOTBETCTBUU C JACHCTBYIOUINM

3aKOHOAATCIbCTBOM.

1.4. buGnuroTteka B CBOCH JEATEILHOCTH OTPAKACT CIIOKUBIIEECS B OOIIECTBE UICOJIOTHUECCKOE H
MoJIMTHYEeCKOoe MHOrooOpasue. He nomyckaercs neH3ypa, orpaHHYMBaroIias mpaBo 4uTareiiel Ha
CBOOOAHBIH JocTyn K OubnmoreunsiM ¢GoHmam. VckiaroueHHe COCTaBIAIOT — W3JAHUS

OKCTPEMUCTCKOT'O XapaKTepa.

1.5. HOpSII[OK AOCTYyIIa K (I)OHI[aM, MEPCUCHb OCHOBHBIX YCJIYI' U YCIIOBHUA HUX HNPCAOCTABIICHUS

OIIPCACIIAIOTCA IpaBUJIaMU I10JIb30BAHUA OMOJIMOTEKOM.

2. OcHOBHBIE 32124U

2.1. Tlonmnoe wu omeparuBHOe OuOMMOTEYHOE U  WHGOPMAIMOHHO-OHOIMOrpaduyeckoe
oOcnyxuBanue Bcex kareropui untareneit KI'A [IOY CUOK Ha ocHOBe HIMPOKOro AOCTYyNa K
¢doHmam OMOIMOTEKH, HA YCIOBUX, onpeaeneHHbIX «[IpaBuiamMu monb30BaHUs OMOIMOTEKOI,

B COOTBETCTBHH C I/IH(I)OpMaI_II/IOHHBIMI/I HOTpe6HOCT$IMI/I YHUTaTENICH.



2.2. ®opmupoBanue OubmmoreyHoro ¢ouma B cootBercTBUM ¢ mpodmiem Koinemxka,

00pa3oBaTesbHBIMU MPO(ECCHOHATBHBIMY TPOTPAMMaMHU M MOTPEOHOCTSAMU YUTATEICH.

2.3. Oprammszansi ©W  BEICHHE  CIPaBOYHO-OMOMMoOrpaduyeckoro  ammapara B

ABTOMATH3UPOBAHHOM U TPAAUIIUOHHOM PCIKHMaAX.

2.4. YdacTre B BOCIIUTATEIBHON M T'YyMaHUTAPHO-TIPOCBETUTENLCKON NesTenbHocTH Komemka,
¢dopmupoBaHre y 00ydaroOmMXCs COIMAIBHO HEOOXOJMMBIX 3HAHWUN W HABBIKOB, TPAXKTAHCKOU

MO3ULMH, TPOPECCHOHANBHBIX HHTEPECOB, MpOoNaraH/ia KyJIbTypHOTO Hacleausl.

2.5. Bocriutanne OMOIMOTEYHO-NH(POPMAIIMOHHOHN KYJIBTYPHI: IIPUBUTHE HABBIKOB TIOJIH30BAHUS
JOKyMEHTaMH, oOydyeHue 4YuTaTejaeil COBpeMEHHBIM METOoJaM Noucka nHdopmanuu, padoTe co

CIPaBOYHBIM anmnapaToM OUOIUOTEKH.

2.6. Pacmmpenne HOMEHKIIATYphl OMOJIMOTEUHBIX YCIYT, TOBBIIICHHE MX KauyecTBa Ha OCHOBE
TEXHUYECKOTO OCHAIleHUs OMOIMOTEKH, KOMITbIOTEPU3alUu OMOIUOTEYHO-UH(POPMALIMOHHBIX

HPOIIECCOB.

2.7. Koopaunamus pesatenbHOCTH ¢ moapasaeneHusmu  Komemka u o 0OIIECTBEHHBIMH
OpraHu3aIUsIMH, HHTErpaIis ¥ B3aUMOJICHCTBUE ¢ OMOIMOTEKaMH JPYTUX CUCTEM M BEIOMCTB,
OpraHaMHM HAyYHO-TEXHHYECKOW wWHpopmamuu s OoJiee TOJHOTO  YAOBIICTBOPCHUS

MOTpeOHOCTEN YMTATENICH B IUTEpaType.
3. OcHoBHBbIE QYHKIIUH

3.1. Opranmzyer muddepeHIupoBaHHOE OOCIY)KHMBAaHWE YHTATEeIeW B YUTAJILHOM 3ajie,

MMPpUMCHAA MCTO/Abl UHANBUAYAJIbHOI'O U I'PYIIIIOBOTO O6CJ'Iy}KI/IBaHI/I$I.

3.2. becrinaTHO o0ecrnieunBaeT YMTATENe OCHOBHBIMY OMOIHMOTEYHBIMU YCITYTaMU:

[Ipenocrariser MoJHY WHGOPMAIMIO O COCTaBE KHIKHOTO (OH/A Yepe3 CUCTEMY KaTaloroB
(cucreMarnyeckuii, andaBUTHBIA, CIyXKeOHBII) W pAga COpaBOYHO-OUOIHOTpadUIeCcKUX
KapTOTEK M C UCIOJIb30BaHUEM JPYruX GopM OUOIMOTEYHOro HH(POPMHUPOBAHUS.

Oxa3zpIBaeT KOHCYIbTALMOHHYIO TIOMOIIb B IOUCKE U MO00PE JOKYMEHTOB.

[IpuBHUBaeT HaBBIKM IMOMCKAa MH(POPMALMU U €€ NPUMEHEHUs B y4yeOHOM Ipoliecce, yMEHue
OpPUEHTUPOBATHCS B CIPABOYHO-OMOIMOTrpaduuecKkoM annapaTe OMOIMOTEKH.

Bb11a€T BO BpeMeHHOE 10JIb30BaHUE JOKYMEHTHI U3 6ubimoredHoro Qoxma.

HpOBO,Z[I/IT JHH I/IH(pOpMaI_II/II/I, OpraHru3yCT KHUKHLIC BBICTABKU.



3.3. Pacmmpsier accopTHMEHT OMOIMOTEYHBIX YCIYr, TOBBIIIAET HMX KA4eCTBO HAa OCHOBE

TEXHUYECKOTO OCHAIICHHS OMOIUOTEKH, KOMITBIOTEPH3AIUN HHPOPMAIIMOHHBIX TPOIIECCOB.

3.4. ObecrieunBaeT KOMILIEKTOBaHUE (POHIA B COOTBETCTBUU C YU€OHBIMH IJIAaHAMU, PO PHIEM

KOJIIE/KA M 00pa30BaTEIbHBIMU IPOTPAMMAaMHU.

3.5. U3yuaer cremeHb yIOBIECTBOPEHHOCTH YHMTATEIbCKOTO CIIPOCA C LENIBI0 KOPPEKTHPOBKH
KOMIUJIEKTOBaHMSI M TPUBEJAECHMS B COOTBETCTBHE COCTaBa U TeMaTHMKU (oHAa ¢
MH(OPMaLMOHHBIMU MOTPEOHOCTSIMU YUTaTENeH. AHATU3UPYET 00ECTIEYeHHOCTh 00yJaromuXcs

yueOHUKaMU U y4eOHBIMU TIOCOOUSMHU.

3.6. OcymecTBisieT y4ér, pa3MenieHue U MPoBepKy (HOHIA, 00SCIIEYMBACT €r0 COXPAaHHOCTh H
PeXHUM XpaHEHMs, perucrpauuss U JAp., B CcoOoTBeTcTBUM ¢ MHcTpykiueit o0 yuére
oubnuoreynoro ¢ounma. IlpoBepka (OHIOB OUOTMOTEKH TIPOBOJUTCS CHUCTEMATHYECKH B

YCTAHOBJICHHBIC CPOKH.

3.7. U3pimaer noKyMeHTH w3 OuOmmoredHoro ¢onma cormacHo «[lopsaky ucCKIrOueHUs
JTOKYMEHTOBY», DenepaibHOMY 3aKOHY «O MPOTHUBOICUCTBUH IKCTPEMUCTCKOUN AEATEIBHOCTHY U
B COOTBETCTBUM C JCUCTBYIOIIMMH HOpMmaTuBamH. I[IpoBoauT oTOOp HENpoPMIbHBIX U
nyOJeTHBIX W3JaHWM, a TakKKe H3JaHWUN, HOCSIIUX TEPPOPUCTHUYECCKHUH W SKCTPEMHCTCKUUN

Xapakrep.

3.8. Bez[eT CUCTEMY OUMOIMOTEYHBIX KATAJIOTOB U KapTOTCK Ha TpaAUIUOHHBIX M
MAaIIMHOYUTAEMbIX HOCUTCIIAX C LCJIBKO MHOT'OACIICKTHOI'O 6I/I6JII/IOFpa(1)I/I‘I€CKOFO PACKPLITUA

(hoHI0B.

3.9. [IpuHumaer yuyacTHe B pealu3alMd MporpamMMmbl BocHUTareiabHOW paboTsl Kommemxka,

HCIIOJIb3Y: PA3JINYHBIC (I)OpMBI 1 MCTOJbI HHﬂHBHHyaﬂLHOﬁ 1 MaccoBOH pa6OTBI.

3.10. Opranuzyer st 00y4YarOUUXCs 3aHIATHS IO OCHOBaM OMOIMOTeUHO-OuOnuorpaduyeckux

3Hanuil. [IpuBHBaeT HaBbIKK NOKMCKa MH(DOPMALIUY U €€ TPUMEHEHHSI B yueOHOM Ipoliecce.

3.11. Baenpser mnepenoByl0 OHOIMOTEUHYIO TEXHOJIOTHIO, TPOBOJUT COLIMOJIOTHYECKUE
HCCIIEIOBAHUS C LIENbIO MOBBIIICHUsI KadecTBa PabOThl OMOIMOTEKH M M3Y4EHHs YUTATEIbCKUX

UHTEPECOB.

3.12. [IpyHUMaeT yyacTue B CUCTEME MOBBIIICHHS KBaTH(PUKAUU OMOIMOTEUHBIX paOOTHHUKOB.



3.13. KoopauaupyeT paboTy ¢ HUKIOBBIMU KOMHUCCUSMU U MeToaucToM Komremka. [Ipuaumaer
ydacTue B paboTe MeToaudeckux ooweauaennii Komnemka. BzaumoneiictByer ¢ oubnrorekamu

ropoja U YUpeKICHUAMHU POACTBEHHOTO TPOQHIIS.
4. YupasiieHHe U OPraHu3anus JesTeJbHOCTH

4.1. Paboty B OMONIHMOTEKE OCYHIECTBISET OMOIMOTEKAph, KOTOPBIH MOXKET SBISATHCS UYJICHOM

neaarorndcCKoro CoBera.

4.2. bubmmoTekapb HECeT TOJHYI0 OTBETCTBEHHOCTD 3a PE3YNIbTAaThl paOdOTHI B TpeJesiaX CBOSH
KOMIICTCHIIUH, OIPECACIICHHBIX HOH)I(HOCTHOﬁ I/IHCTPYKHI/IGI\/'I, 3a COCTOsIHHUE TCXHUKU

0€30MacHOCTH, OXpaHy TPy/a U IPOU3BOJCTBEHHON CAaHUTAPHUHU.

4.3. TpynoBble OTHOMICHUS PYKOBOAMTENS KOJUIEKA W OHOIMOTEKaps pPEryIupyrOTCs

3aKkoHoJ1aTenbcTBOM Poccniickoit denepannu o Tpye.

4.4. PykoBoactBo  Kommemka ~ oOecrieunBaeT  TapaHTHpPOBaHHOE  (PMHAHCHPOBAHHUE
KOMILJIEKTOBaHMsI,  oOecrieyuBaeT  OMOIMOTEKY  HEOOXOJUMBIMH  CIYXEOHBIMU U
IIPOU3BO/ICTBEHHBIMU  MOMELIEHUSIMM B COOTBETCTBMM €  JCHCTBYIOUIMMHM  HOPMamy,
000pyZ0BaHUEM, 3IEKTPOHHO-BBIUNCINUTEIBHOW U KOMMPOBAIBHO-MHOKUTEIBHOM TEXHUKOH U

OPITEXHUKOMH, CpeiCTBAaMU KOMMYHUKALIUU.

4.6. bubnnoreka BCACT NOKYMCHTALUIO W MNPCAOCTAaBIACT OTYECTHI MU IIJIAHBI pa6OTBI, U UHYIO

MH(POPMAIIHIO O CBOCH JIEITEIHHOCTH B YCTAHOBJICHHOM HOPSIJIKE.
5. [IpaBa oubGaMOTEKH
bubimoreka umeer npago:

5.1. CaMOCTOITEALHO OIIPCACIIATL COACPIKAHUC M KOHKPCTHBIC (bOprI CBOCH JEATEeILHOCTH B

COOTBCTCTBUH C LCILIMU U 3a/la4aMU, YKAa3aHHBIMU B ITonoxenun o ONOIHOTEKE.

5.2. IlpenocraBisaTh Ha pPacCMOTPEHUE M YTBEp)KIEHHE pyKoBoauTento Kouemka MpoekThl
JOKYMEHTOB, INpaBHJia MOJIb30BaHUS OMOIMOTEKOM, MOJOXKEHHEe O OMOIMOTEKe, JOJKHOCTHbIE

MHCTPYKLIUU U JIp.

5.3. OHpe,[[eJ'ISITL B COOTBCTCTBUHU C IIPaBUJIAMU IIOJIb30BAHUA OMOJIMOTEKOI BUJbI U PasMEpPbI

KOMIICHCAallu1 ymep6a, HAHECECHHOI'O YMTATCIIMUA OUOIMOTEKH.



5.4. 3HakoMHUTBCS C y4yeOHBIMU IJIaHAMH, OOpa30BaTENBHBIMU IPOrPAMMAaMH, IOJY4aTh OT
CTPYKTYPHBIX TMOJApA3JeICHU MaTepualbl W CBEICHHs, HEOOXOAWMBbIE IS PEHICHUS

IIOCTABJIEHHBIX Tiepe]] OnOINOTEKOM 3a1ad.

5.5. IlpencraBnars Komemx B pasinMuHBIX YUPEKIACHUSX M OpraHU3alUsaX: MNPUHUMATh
HETIOCPEJICTBEHHOE YJacTHE B Pa0OTe HAYYHBIX KOH(MEPEHIMH, COBEIAHMA M CEMHUHAPOB IO

BOIpocaM OHOIHOTEYHOHN 1 MH(DOPMAIIMOHHO-0NOIMOTpadUIecKOl NesITEILHOCTH.
5.6. Bectr B ycTaHOBJICHHOM TOPSKE MIEPEITUCKY C IPYTUMHU OUOIIMOTEKAaMU, OpraHU3aIHsIMH.

5.7. YyacTBOoBaTh Ha KOHKYPCHOW WM MHOM OCHOBE B peanu3aluuu (efepalbHbIX H

PETHOHAJIBHBIX POTPaMM Pa3BUTHS OMOIMOTEYHOTO JIea.
6. O0s13aHHOCTH OMOJIUOTEKH

6.1. bubnmoreka OTBETCTBEHHA 3a COXpaHHOCTh (oHAOB. bubOmmoreka Komiemka HeceT B
YCTaHOBJICHHOM 3aKOHOJIATEIbCTBOM IOPSIKE OTBETCTBEHHOCTHh 3a HEBBINOJIHEHUE (DYHKITUH,

OTHECCHHBIX K €€ KOMIICTCHIIUHU.

6.2. PaboTHMKHM OMOIMOTEKH, BUHOBHBIC B MPUYMHEHUH yilepOa OMOIMoTeYHbIM (OHAAM, HECYT

OTBETCTBEHHOCTbH B MOPSIIKE, IPETYCMOTPEHHOM ACHCTBYIOIIUM 3aKOHOJATEILCTBOM.

6.3. B memax mnpoTUBOACHCTBUS DKCTPEMHUCTCKOW JEATEIbHOCTH OubnmoTreka o00s3aHa
OCYILECTBJIATh MPO(UIAKTHYECCKHE, B TOM YHCJIC BOCIMTATEIBHBIC, NPOIAraHIuCTCKUE MEpHI,
HaIPaBJICHHbIC HA NPEIYNPEKICHUE SKCTPEMHUCTCKON JIEATCIBHOCTH M HEPaclpOCTPaHCHHE

SKCTPEMUCTCKOMN JTUTEPATYpPhl, @ UMEHHO:

6.3.1. Ogun pa3 B MecsIl IPOBOAUTH CBEPKY (hoHIa OUOIMOTEKH CO CITUCKOM HH(OPMAIIMOHHBIX

MaTCpuajioB, IIPU3HAHHBIX Poccuiickumn CydaMH SKCTPEMUCTCKUMMU.

6.3.2. Ilpu oOHapyeHUH yKa3aHHBIX MaTepHAIOB - W3bIMaTh MX U3 (QoHga OUOIHOTEKU B

YCTAHOBJICHHOM HOPAOKE.

6.3.3. He pomyckaTh noCTym K YKa3aHHBIM MaTepuajaM YYaCTHHUKOB 00pa3oBaTeIbHOTO

Impornecca.
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