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1. O01mme moJ10KeHus

1.1. TTonoxxeHue o MOpsAIKE 3aMOJHEHUS, yUeTa U BbIJaul JOKYMEHTOB O KBAIN()UKALUU
B cepe IONOIHUTEIBHOTO MPO(EeCCHOHANBHOTO O0Opa30BaHMs YCTAaHABIMBAET TPEOOBAaHUS K
nopsiKy ohOopMIICHUS, yueTa, BBIJAYd M XPaHEHHsS JIOKYMEHTOB O KBaJM(UKAMH B cdepe
JIONOJHUTEIBHOTO MPOPECCHOHATIBHOTO 00pa30BaHus B KPAEBOM T'OCYIapPCTBEHHOM OIOJKETHOM
npodeccHoOHaIbHOM  oOpa3oBaTenbHOM  yupexkaeHuun — «Crmacckuid — MHAYCTPHAIBHO-
HSKOHOMUYECKHUI KOJLISIK.

1.2. Hactosimee ITonoxenue pa3paboTaHo B COOTBETCTBUU ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparumn» (pen. ot 08.12.2020 r.);
npukazoMm MwunoOpHayku Poccum ot 01.07.2013 Ne 499 «OO6 yTBepX)ACHUU TMOPsIKA
OpraHM3alMl M OCYILIECTBIECHUsSI O00pa30BATEIbHONW JEATENIBHOCTH 110 JOINOJHUTEIbHBIM
npodecCHOHANBHBIM MporpaMmam»; MeTOAMYECKUMU pEeKOMEHJAlUsIMU 10 pa3paboTke,
3aIOJTHCHHIO, YYETy M XPAHCHHUIO JOKYMEHTOB O KBaTU()MKAIMH, HANPABICHHBIMU IMHCHMOM
Muno6prayku Poccun ot 12.03.2015 Ne AK-610/06.

1.3. OOpa3oBaresbHas OpraHU3aIMs BBIIACT CISAYIOIINE JOKYMEHThHI O KBAJTU(UKAIMH B
cepe TOMOTHUTEIEHOTO PO(HEeCCHOHATLHOTO 00PAa30BAHMS: CIIYIIATEISIM, HMCIOIIUM JTUTIIIOM
0 cpemHeM MpodecCHOHATLHOM W (WJIM) BBICIIEM OOpa3OBaHUM W YCICIIHO OCBOMBIIUM
JIOTOJIHUTEIbHYI0 MPO(ECCHOHANIBHYIO IPOrpaMMy, — YIAOCTOBEPEHHE O IOBBIIICHUH
KBaTH(UKAIIMK WK JUIUIOM O IPO(eCCHOHATBHOM MEePEmoAroTOBKE.

1.4. YnocroBepeHre O MOBBIIIEHUN KBaJU(UKALMKU BbIIACTCS I JIML, MPOIIECIIINX
o0yueHne mo mporpamMMme B oObemMe He MeHee 16 dacoB. JlumiaoM o mnpodeccnoHaIbHON
NEepenoAroTOBKE BBIAAETCS JUIA JIML, NPOIIEAINX 00yYeHue Mo nporpaMMe B o0beMe He MeHee
250 yacos.

1.5. Tlpu ocBO€HUHU AOMOJHUTEIBHONW MPO(ECCHOHATBHON MPOrpaMMbl NapauIeIbHO C
NOJy4eHHUEM CpelHero Mnpo(ecCHOHANbHOTO WM BBICHIETO OOpa30BaHUS YAOCTOBEPEHUE O
IIOBBINICHUH KBaJ'II/I(i)I/IKaIH/II/I BbBLAACTCA OAHOBPEMCHHO C IIOJIYYCHUCM COOTBETCTBYIOIICTO
JIOKyMEHTa 00 00pa30BaHUH U O KBATH(DUKAIIH.

1.6. Jlumam, OCBOMBIIMM TOJIBKO YacTh JONOJHHUTENIbHON mpodeccrnoHaIbHON
IPOrpaMMBbl, IMOJIYYMBIIMM Ha MTOTOBOM aTTECTAllUU HEYJOBJIETBOPUTEIbHBIE PE3YJIbTaThl U
(M7M) OTYMCICHHBIM M3 00pa30BaTENbHOM OpraHM3alluy, BBIAAETCS CIIpaBka 00 OOyueHUH 110
JIOTIOTHUTEIBHON MTPO(EeCCHOHATILHOM MTpOorpaMMe.

2. TpeGoBanus Kk 6;1aHKaM IOKYMEHTOB U NOPS/AO0K MX 3al0JIHEHHUS
2.1. bnaHkd yIOCTOBEpPEHHS O TIOBBIIICHUW KBaTU(HUKAIMK ¥ JUIUIOMA O
npoecCHOHANBFHOM  MEePENoArOTOBKE JOJDKHBI  SBJSIFOTCS  3alllUIIEHHON OT  TOJENIOK

nosmrpaduuecKor MPOTyKITHEH.

2.2. ®opmbl 6J1aHKOB JJOKYMEHTOB O JOMOJIHUTEIHLHOM Mpo(deccnoHaribHOM 00pa30BaHuU
yCTaHaBJIMBAIOTCS 00pa30BaTeIbHON OpraHu3anuei.

2.3. 3anonHeHue OJIAHKOB JOKYMEHTOB IPOMU3BOJHUTCS B CTPOIOM COOTBETCTBUHU C
YTBEPKACHHBIMU 00pa3iaMu IOKYMEHTOB.

2.4. BHocumble B OJaHKM JOKYMEHTOB 3alMCH BBINOJHAIOTCA KaJUTMTpaQUuecKUM
MOYEPKOM YEPHBIMU YEPHHUIIAMH WJIA THIIOTPAQCKUM CIIOCOOOM.



2.5. 3Bammcu IMPOU3BOJATCA oe3 COKpaIHeHHﬁ, a4 HaMMCHOBAHHA IIOJIYYCHHBIX OLCHOK
BIIMCBIBAKOTCA ITOJTHOCTBIO.

2.6. 3amosHEHHMIO TOJUIekKAT OOOPOTHBIE CTOPOHBI TUTYNA (JieBask W TpaBas YacTH)
JTOKyMeHTOB. [IpninoskeHne K IUIIoMy 3alOTHSETCS C IBYX CTOPOH.

2.7. J1ns Bcex GJIaHKOB JOKYMEHTOB OOIIKMMU MTPAaBHIJIaMHU 3aII0JIHEHUS UX MIPABBIX CTOPOH
000pPOTHOM CTOPOHBI TUTYJIA SABJISIOTCS CIACAYIOIIHE:

2.7.1. Tlocne clOB «CBUAETEIBCTBYET O TOM, YTO» Ha MpPaBOil CTOpOHE OOOPOTHOM
CTOPOHBI THUTYJOB JOKyMEHTOB Ha CIEIYIOUIed CTPOYKE CTPOrO IO ILEHTPY BIHCHIBACTCS
dbamuus caymarens, Ha BTOPOH — UMS M OTYECTBO (TIPU HAIWYWK) ciymaTeliss. DamMuus, uMs |
OT4eCTBO (NIPM HAIWYUM) CIymiaTens (B MMEHUTEIBHOM IaJeXKe) IHUIIYTCS ITOJHOCTHIO B
COOTBETCTBHUH C TTACTIOPTOM.

2.7.2. Tlocne CTpOKM € yKa3aHWEM MMEHHM M OTYECTBA CIIyIIATENsl 4epe3 CTPOUKY IO
IICHTPY BIIMCBIBACTCS CIIOBO «C» W YKa3bIBaeTcs 4ucio (mudpamu), mecsil (MPOMUCHIO), TOJ
(4eThIpex3HauYHOE YHMCIIO) TOCTYIUIEHUS Ha OOydeHHe W, 4depe3 MpoOell, BIHCBIBACTCS CIOBO
«O» M YyKa3blBaeTcsi 4ucio (uudpamu), mecsi (MPOIMUCHI0), TOA (YETHIPEX3HAUHOE YHUCIIO)
OKOHYaHUs1 0oOydeHus. B ciaydae eciam rog Havalna ¥ OKOHUAHHS OOy4YeHHs COBMAJAIOT, TO OH
YKa3bIBa€TCS OJIMH Pa3 (COBMECTHO C YKCIIOM U MECSIIEM OKOHUAHHS OOYUCHUS).

2.7.3. Tlocne cnoB «mporresn(a) MOBBIICHUE KBaTU(UKAIMU B (HA)» MM «Ipoiies(a)
npo(eCcCHOHANIBHYIO TEPENOATrOTOBKY B (HA)» MO LEHTPY BIIMCBHIBAETCS COKpAlllEHHOE
HalMEHOBaHHE OOpPa30BaTEeNbHONW OpraHu3alMKk, a TaKkKe CTPYKTYPHOIO IOjApa3AeieHus,
pEeATU3YIOIIETo MPOrpaMMy JOMOTHUTEIHHOTO MPO(EeCCHOHATBHOTO 00pa30BaHusI.

2.74. Tlocme cIoB «Imo TmporpamMme» MO MEeHTpY (WIS yIOCTOBEPEHHI) WIH C
BBIpAaBHUBAHHEM [0 IMIUPUHE (IIsI IUIUIOMOB) B KaBbIUKAX BIIMCHIBACTCS HAaWMEHOBAHUE
IIPOTPaMMBI JIOTTOJTHUTEIHFHOTO MPO(ECCHOHATBHOTO 00pa30BaHUs COTIIACHO €€ HANMEHOBAaHUIO
B yueOHOM IUTaHe (TIporpamMMe), YTBEPKJACHHOM B YCTAaHOBIEHHOM TOPSIJIKE.

277.5. B HWXHEHM dYacTM ¢ TPaBOH CTOPOHBI YAOCTOBEPEHHE IIOJAIHUCBIBACTCS
pykoBoguTeneM  oOpa3oBaTeIbHOM  OpraHu3allu{,  PEaJu3ylolled  JOMOJIHUTEIbHBIE
npodeccuoHaIbHbIE MPOTrPaMMBI, U CEKpeTapeM, pabOTHUKOM CTPYKTYPHOTO IOApa3eieHHUs,
peaNu3ylolero  OporpaMMy  JIOMOJHUTENBHOTO  NMPOQECCHOHANbHOrO  oOpa3oBaHMUs,
OTBETCTBEHHBIM 3a  BbIAAYY JOKYMEHTOB. JIMIUIOM IOXIMUCHIBAETCA  IIpElIcenaTeaeM
aTTeCTallMOHHOW KOMHCCHM U PYKOBOJUTENIEM 00pa30BaTEeNbHOM OpraHU3aliH, pealu3yrollei
JIOTIOJTHUTENbHBIE Tpo(deccHoHallbHBIe TporpaMMbl. Ha mecTe, OTBEIEHHOM jsl Me4daTh —
«M.IL», mpocTaBiseTcs mevatb 00pa30BaTeIbHON OpTraHU3aIIH.

2.8. Jlns 3amonHeHWs TMpaBOil CTOPOHBI OOOPOTHOW CTOPOHBI TUTyJa OJaHKOB
YIOCTOBEPEHUI YCTaHABIMBAIOTCS CIEAYIOLIUE NTpaBUIa:

2.8.1. Ilpum 3amoJHEHUWH YAOCTOBEPEHHUs IIOCIE CJOB «B O0bEME» BIHCHIBAETCS
KOJIMYECTBO YacoB Luppamu.

2.8.2. Ilpu Hanmu4yuu B mporpamme JOMOJIHUTEIBLHOTO MpodeccnoHaIbHOTO 00pa3oBaHus
OTIENBHBIX MOAyJIeH B Talnuile mocie TekcTa «3a Bpemst OOydeHHUS OCBOCHBI CIEAYIOIINe
MOZYJIU TIporpaMMbl» B Tpade «HammeHoBaHME MO BIUCHIBAIOTCS TOYHBIE HAUMEHOBAHUS
OCBOCHHBIX Moayned, B rpade «OObemM» HAmpOTHB KaXIOr0 HAMMEHOBAHUS OCBOEHHOTO



MOAYJIA YKA3bIBACTCA KOJIMYCCTBO YaCOB, BBIACIICHHOC HA OCBOCHUC MOAYJIA, B rpa(be ((OI_ICHKa»
IMPOCTABJIAIOTCA IMPOIIKMCBIO ITOJTYYCHHBIC CIIYINATCIICM OLCHKU (HaHpI/IMep, «OTJ'II/IIIHO))) nin
MNUIICTCA «3a4YTCHO.

2.8.3. Ilpn HaIMUMK B MpoOrpaMMe JOMOJHUTEILHOTO MPOo(heCcCHOHATLHOTO 00pa30BaHUs
UTOTOBOM pPabOTBl, B CTPOKE «BBIMOJHWI(A) HTOTOBYIO pPabOTy Ha TeMy» B KaBBIUKax
BIIMCBHIBAETCS MOJIHOE HAUMEHOBAaHUE TEMbI UTOTOBOI paboThl, B Cllydae eciid UToronas pabora
HE NPEAYCMOTPEHA JOTMOJIHUTEIBHON MPO(ecCHOHATFHONW IMPOrpaMMOi, B JAHHOH CTpOKe
MUIIETCS «HE MPELyCMOTPEHOY.

2.9. I[J'ISI 3aIl0JIHEHUS OJIaHKOB JUIIJIOMOB YCTAHABJIMBAXOTCA CIICAYIOIIUC ITpaBUJIa:

2.9.1. Tlocne cnoB «ATTECTAlMOHHA KOMHCCHS PEIICHHWEM OT BIUCBHIBAECTCS YHUCIO
(madpamu), Mecsy (MPOMHUCHIO), TOA (YETHIPEX3HAYHOE YHWCIIO) TPUHSATUS PCEIICHHS B
COOTBETCTBUHU C IMPOTOKOJIOM 3aCE€/IaHUs aTTECTAllMOHHOW KOMUCCHH.

2.9.2. B ciydae ecnu nporpaMma npogeccHOHaIbHON MEePEenoAroTOBKY HaIlpaBieHa Ha
MOJIy4YeHUE KOMIIETCHIIMH, HEOOXOAUMOM sl BBIMOJHEHHUS HOBOTO BHAA Npo(deccHoHaIbHON
JEATEIbHOCTH, IIOCIIE CIIOBA «IIOATBEPKIAET» 3alUCBhIBACTCS «IIPAaBO HA BEJIECHUE» U
YKa3bIBaCTCSl BUJ ACSATEIBHOCTH, IPEIyCMOTPEHHBIN JOMOJIHUTEIBHON MPOQPECCHOHAIBHON
NpOrpaMMoOH.

2.9.3. B ciyuae eciu nmporpamma npoecCHOHaJIbHOM MepernoAroToBKY HalpaBiieHa Ha
npuoOpeTeHne HOBOW KBaNU(HUKAIMHA, TO TMOCIE CJIOBAa «IIOATBEPKIACT» 3alHChIBACTCS
«oJlyyeHHe  KBaMU(UKAIMM» U BIUCBHIBAeTCS  KBalU(UKAIMs,  MPEIyCMOTPEHHas
JOTIOTHUTEIBHON MPO(ECCUOHATILHOM MTPOrpaMMO.

2.10. s Bcex O6JaHKOB JOKYMEHTOB OOIIMMU MPAaBUJIAMU 3aII0JIHEHUS UX JIEBBIX CTOPOH
00OpOTHOM CTOPOHBI TUTYJIA SIBJISIOTCS CIEAYIOIINE:

2.10.1. B BepxHeii yacTu 61aHKa CTPOro MO LEHTPY BIUCHIBAETCS HAUMEHOBaHHE OpraHa,
OCYIIECTBIISIOIIETO TOJMHOMOUYUS M (YHKIUU Yy4YpeaAuTens 0o0pa30BaTeIbHOW OpraHu3allvu.
Yepe3 CTpOuKy BIUCHIBAaeTCA (BBIpaBHHMBAaHME — [0 LEHTPY) IIOJHOE HaUMEHOBaHHE
00pa30BaTeNbHOI OpraHu3aliy B COOTBETCTBUU C YCTABOM.

2.10.2. Mocne cnoB «PerucrpanioHHbII HOMEpP» Ha CIEAYIOLIEH CTPOYKE CTPOro IO
LEHTPY CTaBUTCS PErUCTPALMOHHBIA HOMEp M0 KHUT€ PETUCTPAIIMU BbIIaBAEMbIX JOKYMEHTOB.

2.10.3. Ilocne cnoBa «I'opoa» Ha clenyrOIIEd CTPOUYKE CTPOrO IO LEHTPY YKa3bIBAETCS
TOPOJ BBIIaYH JJOKYMEHTA.

2.10.4. Tlocne cinoBa «J/lata BbLIAUM» Ha CIEAYIOIIEW CTPOYKE CTPOro MO LEHTPY
yKa3pIBaeTcsi uucio (uugppamu), Mecsl (MPOMUCHI0), TOA (YEeThIPEX3HAYHOE YHUCIIO) BbIIAUU
JIOKYMEHTA.

2.11. Ilpu 3anmoHEHUHN TUTYJa MPHIOXKEHUS K TUIUIOMY HEOOXOJUMO HUMETh B BUAY
CIIEeyIOIIIEe:

2.11.1. Ilocne cnoB «IIpuinokeHue K JUIIIOMY O MPO(GECCHOHATBHON MEPEernoAroTOBKE
Ney» craBuTcs nudpamu perucTpalMoOHHbII HOMEP TUILUIOMA, BBIJAHHOTO CIYIIATENO.



2.11.2. ®amunns, UM, OTYECTBO (IIPU HAJIIMYMM) MUILYTCS MOJHOCTHIO B UMEHUTEIBHOM
nasiexe.

2.11.3. Ilocne cmoB «MMeeT NOKYMEHT 00 00pa3oBaHWUY» BIMCHIBAETCS HAMMEHOBAHHUE
JOKyMeHTa 00 00pa30BaHMM, Ha OCHOBAHHMU KOTOPOTO JAaHHOE JUIO0 OBbLIO 3a4MCIICHO s
00yJeHUsI.

2.11.4. B ctpoke, couepiKallei CJIOBa «C» M «I0», YKa3bIBAIOTCS CPOKU OOYUCHHS
clymaTenss MO JIOTIOJIHUTENBHOW mpodeccuoHanbHOM nporpamme. lIlocime cioBa  «o»
yYKa3bIBaeTCs YMCIIO (Iudpamu), MecsIl (POMUCHI0), TOJT (YETHIPEX3HAYHOE YUCII0) TOCTYIIIICHUS
Ha oOyuenue. [lociie ciaoBa «mo» ykaswsiBaercs 4uciio (uudpamu), mecsi (MPOMHUCHIO), TOI
(4yeThIpex3HauYHOE YMCII0) OKOHUYaHUsl 00ydeHus. B ciydae ecnu roa Hayana v roj OKOHYaHUS
0o0y4eHHsI COBHANAIOT, TO OH YKa3bIBaeTCsd OAMH pa3 (COBMECTHO C YHCIOM U MECSIEM
OKOHYAHUS O0OyUYEHUS).

2.11.5. Tlocne cnoB «mpomien(a) NpoQecCHOHANBHYIO MEPEeNnoAroTOBKY B (Ha)»
MPOU3BOJIUTCS  3alUCh  HA3BaHUS  CTPYKTYPHOTO  IOAPA3JCICHUS,  PECATU3YIOIIETO
JIOTIOJTHUTEIIBHYIO MPO(ECCHOHATBHYIO IPOrPaMMy.

2.11.6. B crpoke mocne CJIOB «II0 HporpaMMe» B KaBbIYKAaX 3alMCHIBACTCS IOJIHOE
HAUMEHOBAHHE JIOTIOJHUTEILHON MPO(HEeCcCHOHATLHON MPOrpaMMBbl COTJIACHO HAWUMEHOBAHHIO B
yueOHOM IJ1aHe (porpaMme), YTBEP>KICHHOM B YCTaHOBJICHHOM TMOPSAKE.

2.11.7. Tlocne cnoB «lIpomen(a) craxxupoBky B (Ha)» 3alUCHIBACTCAd IOJIHOE
HAaNMEHOBAHWE NPEINPUATHS, OPraHU3alUH, YUPEKACHUS, B KOTOPOM CIYIIATENb IPOLIEI
CTAXKUPOBKY, B Cllyyae €CIM CTaKUPOBKA HE MPEJYyCMOTpPEHa  JOMOJIHUTEIbHON
npoheccuoHaNbHOM MPOrpaMMoii, B TaHHOW CTPOKE MULIETCS «HE MPETYCMOTPEHOY.

2.12. Tlpu 3amoiHeHuU OOOPOTHOW CTOPOHBI HPUJIOKEHUS K AMIIIOMY HEOOXOIMMO
UMETh B BUAY CIEIYyIOIIEE:

2.12.1. B tabnuue nocne Tekcta «3a BpeMs 00yueHHUs chai(a) 3a4eThbl U 3K3aMEHBI 10
CJIEAYIOIIMM MOJYJIsIM» B Tpade «Noy» yKa3zbIBaeTCsl MOPSIKOBBI HOMEP MOJTYJIS.

B rpa(pe «HaumeHoBaHue MOAYJIA» HAKOTCA IIOJIHBIC HAWMCHOBAHUSA OCBOCHHBIX
MOIIYJ'ICI\/JI, 10 KOTOPBIM CAAHBI 3a4CThl U DK3aMCHBI.

B rpage «KonuyectBo yacoB» nudpamMu ykaszbIBaeTCsl KOJIMUYECTBO YacOB, OTBEIEHHBIX
Ha OCBOEHHE MOAYIISL.

B rpade «OueHka» NpOCTaBISAIOTCS NPOMMUCHIO TOTYYEHHBIE CIYIIATENIeM OLEHKH
(HampuMep, «OTINYHOY) UITH MUIIETCS «3a4TEHOY.

[Tocne cnoBa «Bcero» nudpamu npocrapiusercs: o01iee KOJIUIECTBO YaCOB, OTBEIEHHBIX
Ha OCBOCHHE MPOrPAMMBI.

2.12.2. B HWKHeH 9acTd 000POTHOI CTOPOHBI MPUIIOKEHNUE K JUIUIOMY MOANKCHIBAETCS
PYKOBOAMTENEM O0pa30BaTEIbHOW OpraHM3alMi U CeKpeTapeM (paOOTHUKOM, OTBETCTBEHHBIM
3a 0pOpMIICHHE U BBIAAYY JOKYMEHTOB).



Ha mecre, otBenenHom mist neuatu — «M.IL», mpocraBnsercs: meuats 00pa3oBaTeabHON
OpraHu3aIluu.

2.13. JlokymenTsl O kBadu(uKauu OQOPMIAIOTCS HAa TOCYZAPCTBEHHOM S3BIKE
Poccuiickoit @enepanuu. JIOKyMEHTHI O KBaIM(PHUKAIMKM MOTYT OBITH OGOpPMIICHBI Ha
MHOCTPAaHHOM SI3bIKE B TMOPSJKE, YCTAaHOBJICHHOM JIOKQJIBHBIM HOPMAaTUBHBIM aKTOM
00pa30BaTeNbHOM OpraHu3anue.

2.14. Tlocne 3anoiHeHus1 OJaHKa JOKYMEHTa OH JIOJDKEH OBITh THIATEIBHO IMPOBEPEH Ha
TOYHOCTh BHECEHHBIX B HEro 3amuceil. JIOKyMeHT, COCTaBICHHBIH C OIIMOKAMH, CUMTACTCS
HUCIIOPYCHHBIM W MNOJJICKHUT 3aMCHC. I/ICHOp‘-IeHHLIe pu 3aroJHCHUU OJ1aHKH JOKYMCHTOB
YHUYTOXKAIOTCSl B YCTAHOBJIEHHOM ITOPSI/IKE.

3. PGFI/ICTpaHI/IH " XpaHCHHUC 0J1aHKOB AOKYMCHTOB

3.1. lna ydera BbIAAYM JOKYMEHTOB O KBaIH(PHUKAIMH, AYOJIHUKATOB JTOKYMEHTOB O
KBATH(UKALIMKI BEAYTCS KHUTH PETUCTPALIMH BBIIAHHBIX JIOKYMEHTOB:

- KHUTa PETUCTPALIMU BbIIa4H YAOCTOBEPEHUH O MOBBIIICHUH KBATH(PUKAIIUY;

- KHUTA PETUCTPAIMU BBIIAYU AUIUIOMOB O MPO(EeCCHOHATBLHON TMEPENnoAroTOBKE U
MPUIOKEHUHN K AUILIOMY;

- KHUTA PETUCTpAIlMy BbIIaud CIIPaBOK 00 00yueHuH;

- KHHTa PETHCTPAllMM BBIJIAYW CBHJETEILCTB O mpodeccur pabodero, JOIKHOCTH
CITYXaIIeTO;

3.2. B kHUry peructpanuu BHOCATCS CIIEIyIOIINE JaHHbIE:

a) MOPSIKOBBIM perucTpaliMoHHbIN HOMEp;

0) haMuus, UM, OTYECTBO (IIPU HAJTMYMH) JIULA, TOTYYHUBILETO JOKYMEHT;

B) JlaTa POX/IEHUS MOIYYHUBIIETO JOKYMEHT;

r) Homep CHWJICa;

1) HAUMEHOBaHME JTOKYMEHTA;

€) Homep OJlaHKa TOKYMEHTa;

’K) HaIMEHOBAaHKE TPOTPAMMBI;

3) AaTa U HOMep NpHKa3a O 3a4UCIICHUM;

1) BUJ IPOTPAMMBI;

K) IPUCBOEHHAs KBaU(UKaILIUs;

) JaTta ¥ HOMep MpHuKa3a 00 OTUHCIICHUH;

M) J1aTa BbIJIa4M JOKYMEHTA;

H) MOJNHUCH JIMIa, KOTOPOMY BBIIAH JIOKYMEHT (€CIM JIOKYMEHT BbIIaH JIMYHO
BBIIYCKHUKY JHOO MO JOBEPEHHOCTH), JMOO Jara WU HOMEpP IMOYTOBOrO OTHpaBIEHUS (eciau
JIOKYMEHT HalpaBJIeH Yepe3 ONepaTopOB MOYTOBOM CBSA3M OOIIETo MOJIb30BaHNUSA);

3) MOJIKUCH CHEINAUCTAa, BHIAABIIETO JOKYMEHT.

3.3. Kaura  perucrpanuu BBIJIaHHBIX JIOKYMEHTOB NIPOLIHYPOBBIBAETCH,
IPOHYMEPOBBIBAETCSI M XPAaHUTCSI B CTPYKTYpHOM TMOJpa3JeNeHud  00pazoBaTeIbHON
OpraHu3aliy, BbIJIaBIIEM JOKYMEHT.

3.4. UcnopyeHHble NMpU 3alOJHEHUM OJIaHKH YIOCTOBEPEHHM W JUIIJIOMOB IOJJIEXKAT
CIMCAaHUI0 M MOCIEAYIIEMY YHUYTOKEHHIO. CIHCaHWe IJOKYMEHTOB CTPOrOM OTYETHOCTH
MIPOU3BOJUTCS KOMHCCHEW, yTBepxkaAeHHOM mnpukazoM gaupekropa KIBIIOY CHUOK.
HcnopueHHble OJaHKH JOKYMEHTOB YHHUTOXAIOTCS B YCTAHOBJICHHOM TMOPSJIKE HA OCHOBaHWUU
aKTa 00 YHUYTOKEHUU IOKYMEHTOB.



3.5. HcnopueHHble MpH 3allOJHEHUU OJaHKH JOKYMEHTOB O KBIM(UKAIIUHU IMOJJIEKAT
3aMEHE M BO3BPAILAIOTCA CIELUAIUCTY, OTBETCTBEHHOMY 3a JOKYMEHTBI CTPOIOl OTYETHOCTH,
Ui 3aMeHbl. [Ipm 3TOM coxpaHsercs IpeXHUN IOPAAKOBBIA PETrUCTPALMOHHBIA HOMEpP
JIOKYMEHTA U J1aTa €r0 BbIJAYH.

3.6. b1aHku JOKYMEHTOB XPaHATCSA B CTPYKTYPHBIX MOAPA3NIEICHUSIX 00pa30BaTEIbHOMN
OpraHU3aIy KaK JIOKYMEHTBI CTPOTOM OTYETHOCTH U YYUTBHIBAIOTCS 1O CIIEHUATIEHOMY PEecTpy.

4. ITops10K BBIJAYM TOKYMEHTOB U MX JyOJIHKaTOB

4.1. lyOonukatbl BbIIAIOTCS JIMLIAM, YTPATUBLIMM JOKYMEHTBI, IIPH YCIOBUM HAJINYMS B
KOJIJIEJKE BCEX HEOOXOIMMBIX CBEJCHMH O MPOXOXKAECHUU JAHHBIMU CIyLIATEIsIMU OOYy4YEeHHS.
JyOnukat BeIgaercsa Ha (paMminio, UMs, OTYECTBO (NMPH HAJIWYMHU), Ha KOTOpBIE OBLI BBIJAH
HNO/UIMHHUK JokyMeHTa. Ha nyOnukare [nOKyMeHTa ©iepes CIIOBaMH  «yIOCTOBEPEHHUEY,
«IUTIOM» CTAaBUTCS IITaMI «IyonmuKaT». JlyOnukar mokymeHTa o KBaJu(UKAIUN BBIIAETCS Ha
OCHOBAHUU JIMYHOT'O 3asBJICHUS BBIIYCKHUKA.

4.2. IokyMeHT o KBanuuKauu (1y0nuKaT JOKYMEHTa) BbIAAETCS BBITYCKHUKY:

- IUYHO;

- Apyromy JIMIly IO 3aBEPEHHON B YCTAHOBJICHHOM IIOPSIIKE JOBEPEHHOCTH, BBIIAHHOMN
YKa3aHHOMY JIMILY BBIITYCKHUKOM;

- II0 3asBJICHUIO BBIIYCKHHMKA HAIPABIIAECTCA B €r0 aJpec 4epe3 ONEepaTopoB IOYTOBOMN
CBSI3M O0ILIEr0 MOJIb30BaHNUs 3aKa3HbIM [TIOYTOBBIM OTIPABICHUEM C YBEJIOMIIEHUEM O BPYUYEHUHU.

4.3. YBenmomieHue O BPYUYEHHUM XPAHUTCS BMECT€ C KHHIOM PETHCTpPAllMU BBIIAYH
JIOKYMEHTOB.

4.4. JloBepeHHOCTDb U (WJIM) 3asBJICHHE, IO KOTOPHIM OBbLT BBIJAH (HAmpaBlieH) JOKYMEHT
(TyOnmKaT TOKyMEHTa), XpaHITCS:

- 110 TIporpamMmam NpoQecCHOHATHHON MEPENOArOTOBKH B TUYHOM JIeJI€ BHITYCKHUKA;

- TI0 TporpamMMaM TIOBBIIICHHUS KBATU(PUKAIMA COBMECTHO C KHHUTOH pErHUCTpaIiuu
BbIIaYM IOKYMEHTOB (IyONMKaTa JOKYMEHTA).

4.5. NybnukaT TOKyMeHTa O KBaJIM(UKALIUHU BBIAAETCS:

- B3aMCH YTPAQUCHHOT'O NJOKYMCHTA O KBaJ'II/I(l)I/IKaIII/II/I (Ha OCHOBAHHMH JIMYHOI'O 3as1BJICHUA,
BBIMUCKHA U3 TpUKa3a 00pa30BaTeNbHOW OpraHM3alMM O BbAAYE JOKYMEHTAa, OOBSABJICHUS O
1oTepe IOKyMEHTa B CPE/ICTBaX MacCOBOM MHpopManun);

- B3aMEH JOKyMEHTa O KBaJH(HKAIUK, COJEpKaLIero OIMMUOKH, OOHApyXEHHbIE
BBIITYCKHUKOM I1OCJIE €TI0 TOJTyYeHUSI.

4.6. B cimyyae yTparbl TOJBKO JUIUIOMA JUOO B ciydae OOHAapy>KE€HUS B HEM OIIMOOK
II0CJIE€ €T0 MOJYYEHUs BBITYCKHHUKOM BBIAAIOTCS JYOJIUKAT JUIJIOMA U TyOJIMKAT MPUIOKEHUS K
HEMY.

4.7. B cny4ae yTpaThl TOJIBKO MPUIOKEHUS K JAUIIIOMY JIMOO B ciiydyae OOHapyX eHHs B
HEM OIIMOOK IOCJe €ro MOJY4YEeHHs BBIMYCKHUKOM BbIAETCS JyOJNUKAT NPUIOKEHUS K
TUILIOMY.

4.8. lutuioM (my0nukat quriioma) 0e3 MpUiloKeHHs K HeMy aercTBuTeneH. [Ipunoxenne
K JUIJIOMY HeAeWcTBUTENbHO 0Oe3 jgurmiioma. JlyOnukar TpUIOKEHUS K JIUIJIOMY
HeJIeHCTBUTENIEH 0€3 JUIUIOMa UiTu 0e3 AyOnuKara JurioMa.



4.9. 3asgBienue o BbAAYE AyOIMKATa TOKYMEHTOB O KBAaJM(HUKAIMK, KOMUU TyOJMKaTa
JOKYMEHTa XpaHATCS B JIMYHOM JIeJIe BBITYCKHHMKA IO TpOrpaMMaMm HpoQecCHOHATbHOMI
NEPenoAroTOBKH, MO IMPOrpaMMaM IOBBIIICHUS KBaTU(PHUKAIMH (DOPMUPYIOTCS B OTACIBHOE
neno. CoXpaHMBIIMICS NOJIMHHUK JUITIOMa M TOJJIMHHUK NPWIOKEHHUS K JUIUIOMY
U3BIMAIOTCSl 00pa30BaTEILHON OpraHU3aMel 1 YHHYTOXKAIOTCSA B YCTAHOBJICHHOM IMOPSIKE.

4.10. HeBocTpeOoBaHHBIE TUTIIIOMBI O TPO(HECCHOHATLHOM MEePEOATOTOBKE CIYIIATENCH,
oOyJaromuxcs 1Mo nporpammam npogeccuoHaIbHON MEPernoAroTOBKH, BKJIAbIBAIOT B KOHBEPT,
KOTOPBIN MOJAIIMBAIOT B JIMYHOE JEJIO CIYIIaTelIs.

4.11. Jlns HeBOCTpeOOBAHHBIX YAOCTOBEPEHUH O TIOBBILCHUM KBaTH(UKALUU
dopMupyercst OTaenbHOE 110 HeBOCTPEOOBAHHBIX JOKYMEHTOB.
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